
Web Overview

Logging in through the Student Management Web Link will take you to the Students Page.  
Administrative tabs will be visible to administrators only.

The “School” dropdown will be limited to schools to which the user has access.  This screen will allow 
you to search for a student using any of the filtering options, or add a new student by selecting the 
“New Student” button in the upper right side of the screen.

Also, you can jump to the Report Builder, Letter Writing, and many other features from this page.



After entering any filters, select Search to retrieve a list of students.  This shows the simple view.  You 
can request additional data to be displayed by checking the “Show Parent, Address, and Phone” box.



From the Attendance tab, one item from the list of options is to select an ADA view, shown below.
Other charting and graphing capabilities will exist within the web product.



From the Reports tab, The Report Builder is available for running pre-defined or user-defined reports.
The reports can be designed or modified here too.



The “Letter” tab allows administrators to access the Letter Designer.



To print a letter, the letter is selected from the “Letter Format” drop down list of available letters, and 
then a filter screen is presented for record selection.  Some of the filters are shown below (security 
based).

The student(s) selected for letter production will appear in a list for verification.  After letters are 
produced, they can be stored by individual student for future retrieval.



In the web K12, all of the tabs should look familiar, except that the Demographics and Schedule 
categories have been split, and some new tabs have been added, such as Documents, Log, Parent 
Access, Rti, and Student Snapshot.  Also, notice the “prev student” and “next student” buttons in the 
upper right area.  The students presented when selecting prev/next will be based on the filters used on 
the Student Search page.

When accessing the Schedule page, the scheduler and course packages will be available.



Your system administrator can management the data elements for each page by selecting a category 
(DEMO is demographics), and then indicating which fields should be viewable, modifiable, and required.  
Site specific help can be entered (see Additional Description column), and fields can be relabeled (see 
Alternate Label column) for clarity for your own local use.  Values can be saved by school, or district.


